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I. O0mue moJs10:keHU
1.1. Koxekc atuku u ciaykeOHoro nosenenus: paboraukoB MBJIOVY "JleTckuii caj
c. HunoBka HoBoockonbckoro paiiona benroposckoit o6iactu" (nanee - Kogekc)
pa3paboTaH B COOTBETCTBUU C METOAMYECKUMHU PEKOMEHAALMSIMH MO pa3paboTke
U IPUHATHIO OpPraHU3alUsSMH MEpP MO MPEIyNpEeXIACHUIO U MPOTUBOAECHCTBUIO
KOPPYIIIUH, a TAK)Ke OCHOBaH Ha OOIIECTIPU3HAHHBIX HPABCTBEHHBIX MPUHIIUIAX U
HOpPMaxX POCCUIUCKOTO OOIIECTBa U TOCY1apCTBa.
1.2. Konexc IIPEACTABIIAET cobon CBOJ o0mux IIPUHLINATIOB
npo(hecCHOHANBPHOM CITy’)KeOHOM OJTUKHM M OCHOBHBIX TMpaBUJI CIIy)XKEOHOTO
NOBEACHUS, KOTOPBIMU JIOJDKHBI PYKOBOJCTBOBaThbcsl paboTHukn MBJIOY
"Ilerckmii can c. HunoBka HoBoockonbckoro paiiona benroposackoi obmactu'
(mamee — paOOTHUKH YUPEKICHHS) HE3aBUCUMO OT 3aMellaeMol HUMU
JOJKHOCTH.
1.3. PaGoTHUK, MOCTyNaOMMK Ha paboTy B YupexaeHue, 00a3aH 03HAKOMUTHCS
c nonoxeHussMu Koniekca u co6moaath ux B rpoiecce CBOe padboThl.
1.4. Kaxnapiit paOOTHUK YUpexKJAeHUsS IODKEH TMPUHUMATh BCE HEOOXOIUMBIE
MepbI TUISL coOmonienus monoxeHudt Kopekca, a Kaxablid TpakJaHUH
Poccuiickoit denepaiuu BopaBe 0XKUAaTh OT paOOTHUKA YUPEKICHUS TTOBEACHUS
B OTHOUIEHUSAX C HUM B COOTBETCTBUH C MoJoxeHUsIMH Kozaekca.
1.5. Henpto Konekca sIBISIETCS YCTAHOBJICHUE 3THUYECKUX HOPM M TIPaBUII
CITy>K€OHOT0 MOBEJICHUS pabOTHUKOB YupexaeHus sl JOCTOMHOIO
BBINIOJIHEHUS MMHU CBOEH Mpo(eCcCHOHANbHOU AESTENbHOCTU U oOecrieueHne
€IUHBIX HOPM MOBEIACHUS.
1.6. Kogekc mnpu3BaH NOBBICUTh 3()PEKTUBHOCTH BBHINOIHEHUS pAOOTHUKAMU
VYupexneHus: CBOUX JOJKHOCTHBIX O0SI3aHHOCTEH.
1.7. 3nanue u coOmrojeHre paboTHUKaMU YupexiaeHus nojoxeHuid Konekca
ABJIIETCSI OJHUM U3 KPUTEPUEB OIIGHKH KadecTBa UX MNpo¢ecCHOHATbHON
NESITEJIbBHOCTH U CITyKE€OHOTO MOBEJCHHUS.

I1. OcHOBHBIE NIPHMHIUNBI  NPABHJIA CIYKEOHOT0 NOBEICHUS
Pa0OTHUKOB Y4pe:KIeHus

2.1. PabotHukM YupexaeHus, Cco3HaBas OTBETCTBEHHOCTb IEpE]l TOCYIapCTBOM,
OOIIECTBOM U Irpa’kJaHaMH NPU3BAHBIL:
a) UCIIOJIHATh ~ JTOJDKHOCTHBIE ~ OOSI3aHHOCTH ~ TOOPOCOBECTHO W Ha
BBICOKOM npoQecCHOHATIBHOM YpOBHE B HEeAX obecrieueHus
3¢ dexTuBHON pabOTHl OPraHOB MECTHOTO CaMOYIIPABIICHUS;
0) UCXOJWTh W3 TOr0, YTO NpPU3HAHHWE, COOJIIOJCHUE W 3allluTa MpaB M
CBOOOJ 4YeloBeKa W TPAXKJAHWHA  ONpPENENSIOT  OCHOBHOM  CMBICH H
collepKaHue JeATEIbHOCTH, KaK OpPraHoB MECTHOTO CaMOYINpaBIICHUS, TaK H
pabOTHUKOB YUpeKICHHUS,
B) OCYLIECTBJISITh  CBOK  JIEATEIIBHOCTh B  Mpelerax  IMOJHOMOYMM
COOTBETCTBYIOILIETO YUPEKIACHUS;



r) HE OKa3blBaTh MPEANOYTEHHS  KaKuM-THO0  MpodecCHoHATbHBIM
WIM COIMAJbHBIM TpyNnaM W OpraHu3anusiM, OBbITh HE3aBUCHUMBIMU OT
BIUSHUAA  OTHENBHBIX  TpaXkJaH, NPO(PECCHOHATBHBIX WU  COIUATBHBIX
IpynI U OpraHu3alui;

) UCKIIIOYaTh  JEHCTBUA, CBSA3aHHBIE C BJIUSHUEM KaKUX-JIHOO
JINYHBIX, UMYIIECTBEHHBIX (puHAHCOBBIX) u WHBIX HUHTEPECOB,
NPENSATCTBYIONIMX  JOOPOCOBECTHOMY  MCIIOJMHEHUI0  HMMH  JOJDKHOCTHBIX
00513aHHOCTEM;

e) YBEIIOMJISITh ~ MIPEJCTABUTENs] HaHuUMarens (paboroparensi), OpraHbl
OpOKypaTypbl 000 BcexX cayyasx oOpamieHus: K paOOTHHKY YuUpeKIeHHs
KaKuX-TM0O JIMIl B LENAX CKJIOHEHHS K COBEPUICHUIO KOPPYHIIMOHHBIX
IIPAaBOHAPYILICHUM;

x) co0JroAaTh YCTaHOBJICHHBIC benepaTbHBIMU 3aKOHAMHU
OTpaHUYEHMs] M  3alpeTbl, HUCHOJHATh  OOS3aHHOCTH,  CBSI3aHHBIE  C
UCIIOJTHEHUEM JIOJKHOCTHBIX 00s3aHHOCTEH;

3) coOmoaaTh  OECHPUCTPACTHOCTb,  MCKJIIOUYANOIIYID  BO3MOXXHOCTH
BIUSHUA HA HUX CIYXEOHYIO  JCSATENbHOCTh  PEIICHUNA  TMOJUTUYECKUX
napTUil U 00IIECTBEHHBIX O0BEIMHEHUN;

¥) coOdIoaTh HOPMBI CIYXEOHOM, Npo(ecCHOHAIBHOM JTHKM U IpaBUIIa
JICJIIOBOTO TTOBEJICHMS,

K) TPOSIBISATH KOPPEKTHOCTh M BHUMATEIHHOCTh B OOpAIllEHUH C TpaKTaHaMu U
TOJKHOCTHBIMU JIMIIAMU;

) IPOSIBISTH TEPIIUMOCTh U YBOXKEHHE K 00BIYasiM M TPpaauIusaM HapojoB Poccun
U JIPYTUX TOCYAApCTB, YUUTHIBATh KYJIbTYpPHBIE U WHBIE OCOOCHHOCTH Pa3IMUHBIX
STHUYECKUX,  COIMAIBHBIX  TIPynn ©U  KOH(eccHwil,  cmocoOCTBOBAThH
MEKHAIIMOHATBHOMY U MEXKOH(PECCHOHAIBHOMY COTIIACHIO;

M) BO3JEpP’KUBATHCA OT MOBEIEHHUS, KOTOPOE MOIJO Obl BbI3BaTh COMHEHHE B
NOOPOCOBECTHOM HCIIOJIHEHUU paOOTHUKAMU Y UpeKICHUS JTOJKHOCTHBIX
00s13aHHOCTEH, a Takke M30eraTh KOH(GIMKTHBIX CUTYallMi, CIOCOOHBIX HAHECTH
yiiep0 ero pemyTaluy Wil aBTOPUTETY OpTraHa MECTHOTO CaMOYTIPaBIICHMUS,;

H) ONpUHUMATh MPEIyCMOTPEHHBIE 3aKOHOJATeNnbCcTBOM Poccuiickoit @enepanuu
Mepbl [0  HEAOMYLIEHUIO BO3HUKHOBEHHS  KOHQJMKTA HWHTEPECOB U
YPETyJIUPOBAHUIO BOSHUKIIUX CITydaeB KOH(MIMKTAa HHTEPECOB;

0) BO3ACPXKHUBATHCS OT IyOJMYHBIX BBICKA3bIBAHUN, CYXJACHUHA W OIECHOK B
OTHOIIICHUH NIEATEIBHOCTH YUYPEKICHHS, €r0 PYKOBOJIUTEINS, €CIIA 3TO HE BXOIUT
B JIOJDKHOCTHBIE 00SI3aHHOCTH paOOTHUKA Y UpEKIEHUS;

1) coONIOJaTh YCTAHOBJIEHHBIE B OPraHe YUYpeXIACHUM MpaBHiia MyOJUYHBIX
BBICTYIUICHUI W TIPEIOCTaBICHUS CITy>KeOHOW HH(POpMAaIInH;

P) YBaXKUTEIBHO OTHOCHUTHCS K JIEATEIbHOCTH MPEACTaBUTENEH CPEACTB MacCOBOU
uHdopMaIuu 1Mo HMHPOPMUPOBAHUIO OOIIECTBA O pabOTe OpraHa MECTHOTO
CaMOYTIpaBJIEHUS, & TaKXKe OKa3bIBaTh COJCUCTBHE B MOIYYECHUH JTOCTOBEPHOM
uH(OpMAIUU B YCTAHOBIEHHOM TIOPSIIKE;



C) TOCTOSIHHO CTPEMHTHCS K OOECHEeUEHHI0 KaK MOXKHO Oosee 3PQPEeKTUBHOTO
pacnopsKEeHUs pecypcaMu, HaxXoASIMMHUCS B Cpepe ero OTBETCTBEHHOCTH.

2.2. PabotHuku YupexaeHus o0s3aHbl coomoaath Konctutynuio Poccuiickoi
®denepanuu, denepaibHble KOHCTUTYIIMOHHBIE, (eliepalibHble  3aKOHBI, 3aKOHBI
benroposckoit obnactu, VHBbIE HOPMATHBHBIE IPABOBBIE AKTHI POCCUICKOMN
denepauuu, benropoackoit o0JjacTy, MYHULIUTIAIIBHOTO paiioHa
«HOBOOCKOJIBCKHUI paiOH».

2.3. PaboTHuKHM YupexJeHuss B CBOEH JAESITENbHOCTU HE JOJDKHBI JOMYCKATh
HapyLIEHUE 3aKOHOB M WHBIX HOPMATUBHBIX  IPABOBbIX  AKTOB,  HUCXOJS U3
MOJINTUYECKON, SKOHOMHYECKOM 11eJIeCO00Pa3HOCTH JIMOO MO WHBIM MOTHBAM.

2.4. PaboTHMKM Y4UpexaeHus 00s3aHbl MPOTUBOACICTBOBATh IPOSBICHHUIM
KOppYIUMU M TNPEINPUHUMATh MEpbl IO €€ MNpOPUIAKTUKE B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATeNnbCTBOM Pocculickoit denepanyu.

2.5. PabotHuKHN YupexxaeHus: MpU UCTIOJHEHUH UMHU JTOJKHOCTHBIX 00S13aHHOCTEH
HE JOJDKHBI JIOIYCKaTh JMYHYIO 3aMHTEPECOBAHHOCTb, KOTOpas NPHUBOIUT WIIU
MOJKET IPUBECTU K KOH(PIUKTY HHTEPECOB.

2.6. PaGotHuk VYupexaeHus 00s13aH  yBEIOMJISTD IIPEICTaBUTEIIS
HaHUMaTeNs, OpraHel NpoKyparypbl Poccuiickoit @enepanyu 060 Beex ciayyasx
oOpallieHus: K HEMy KakuX-1uOo JHI] B LEISAX CKJIOHEHUS €ro K COBEPIICHUIO
KOPPYNIIMOHHBIX MPABOHAPYIIEHUM.

2.7. YBegomsieHue o (hakTax OOpallleHHs B IEISIX CKIOHEHHUS K COBEPIICHUIO
KOPPYNUMOHHBIX MPAaBOHAPYIIEHUN, 32 UCKIIOUYEHUEM CIIy4aeB, KOTAa MO JTaHHBIM
(dakTam TpoBelE€HAa WM IPOBOAMTCS NPOBEpPKA, SBISETCA JIOJDKHOCTHOM
00513aHHOCTBIO pAOOTHUKA Y UpEKIECHUS.

2.8. PaboTHUKY YupekJIeHHs 3aMpeiiaeTcsl MojydaTh B CBA3U C UCIIOJHEHUEM UM
JOJDKHOCTHBIX O0SI3aHHOCTEH BO3HATPaXXKIECHUSI OT (PU3NYECKUX U FOPUIMYECKHX
ol (TMOJapKH, JEHEXKHOE BO3HArpakJeHUE, CCYIbl, YCIYTH MaTepualbHOIO
XapakTepa, MIaTy 3a pa3BIEUYEHHUs, OTABIX, 3a I10Jb30BAHUE TPAHCIIOPTOM U HHBIE
BO3HArpaxJIeHus). [Tonapku, mosyueHHble pabOTHUKAMHM YUpEXKIEHUS B
CBSI3U MPOTOKOJBHBIMU MEPONPUSATUSAMHU, CO CIY)KEOHBIMH KOMaHAMPOBKAMHU U C
OPYTUMH OPUIMATIBHBIMU ~ MEPONPUATHSIMH ~ MPU3HAIOTCS  COOTBETCTBEHHO
dbenepanbHOl  COOCTBEHHOCTBIO, COOCTBEHHOCTBIO CyOBekTa Poccuiickoit
denepanny, oprasa MECTHOTO CaMOYIIPABJICHUS, YUYPEXKICHHUS u
nepeanTcss paOOTHUKOM YUpEXKIEHUsT MO akTy B YUpekKIeHUe, B KOTOPOM
OH 3aHHMAET ONPENEIICHHYI JOJDKHOCTh, 3a MCKIIOUYEHHUEM  CIIy4acs,
YCTaHOBJICHHBIX 3aKOHOIATENBCTBOM Poccuiickon Penepanun.

2.9. PabotHuK YupexxaeHuss MOXXeT o0paldaTbiBaTh U MepeAaBaTh CIYKEOHYIO
uHopMaui0 TpU COOJNIOJICHUH JACUCTBYIOIIMX B YUPEXKACHUM HOPM U
TpeOOBaHMM, NPUHATHIX B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi
denepanum.

2.10. PabotHuk YupexaeHus  0053aH MPUHUMATh COOTBETCTBYIOIIME MEPHI IO
oOecrieueHnt0 0€30MaCHOCTH U KOH(PUACHITMATHHOCTU uHbopMaIm, 3a
HECAaHKIIMOHUPOBAHHOE PA3IJIAIEHUE KOTOPOM OH HECET OTBETCTBEHHOCTh MU (M)
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KOTOpasi cTaja W3BECTHA €My B CBS3U C HCIOJHEHUEM WM JIOJDKHOCTHBIX
00s13aHHOCTEN. PaGotHuk  YupexaeHus, HaJACICHHBIM  OpraHU3aIlMOHHO-
pacIopsSIUTEIbHBIMA TIOJIJHOMOYUSMHM TI0 OTHOIICHHUIO K JIPYTUM pPabOOTHHKaM
YupexieHus, Npu3BaH:

a) OpUHUMATh  MEphl 10  NPEIOTBPAIICHUI0 U YPETrYyJIUPOBAHUIO
KOH(JIMKTa HHTEPECOB;

0) OPUHUMATH MEPHI M0 NPEYyIPEKICHUIO KOPPYIILINH;

B) HE JIONMyCKaTh CIydaeB MPUHYXACHUA pPaOOTHUKOB YUpPEKICHHS K

Y4aCTHIO B ACATCIbHOCTHU IMOJIMTUYICCKUX HapTI/Iﬁ u O6H.[€CTBCHHBIX O6’BCI[HHCHHI>1.

I11. OTH4eckne npaBuIa CJIy:KeOHOI0 NOBEACHUS
PaGOTHUKOB YUpe:KIeHus

3.1. B cnyxxeOHOM moBeneHUHd pPAOOTHUKY YUpexJAeHHs  HEOO0XO0IUMO
UCXOJIUTh W3 KOHCTUTYIIMOHHBIX MOJIOKEHUN O TOM, YTO YEJIOBEK, €ro MmpaBa u
CBOOO/IBI SIBJISIFOTCS] BBICHIEH HEHHOCTHIO M KaXKJIbIN IPAKJIAHWH MMEET MpaBo Ha
HEMIPUKOCHOBEHHOCTh YAaCTHOM KHU3HM, JUYHYIO M CEMEHHYI0 TailHy, 3allluTy
4YeCTH, JOCTOUHCTBA, CBOETO T0OOPOr0o NMEHHU.
3.2. B cny>xeOHOM noBeIeHUH paOOTHUK Y UpPEkKACHUS BO3IEPKUBACTCS OT:
a) J000T0 BUJA BBICKA3bIBAHUNW W JEHCTBUUA JUCKPUMHUHAIIMOHHOTO
XapakTepa IO TMpHU3HAKaM TI0Jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3BIKA,
TpaXXIaHCTBA, COLIMAJILHOTO, UMYIIECTBEHHOTO WIN CEMEHOTO
TIOJIOKEHUS, TIOTMTUICCKUX WIIH PEITUTHO3HBIX MPEIIOYTCHUN;
0) rpybocTy, MPOSIBIICHU MPEeHEeOPEKUTETHLHOTO TOHA,
3aHOCYMBOCTH, TPEAB3ATHIX 3aMEUaHWW, TPEIBSBICHUS  HEMPABOMEPHBIX,
HE3aCTy>KEeHHBIX OOBUHECHMUIA;

B) yIpo3, OCKOPOWTENbHBIX  BBIPAKEHHM WM  PEIUIMK, JEHCTBUIA,
MPENSTCTBYIONTUX HOPMaJILHOMY 0OIIIEHUTO WIH MIPOBOILIMPYIOITUX
MPOTUBOIIPABHOE TIOBE/ICHHE;

r) KypeHuss BO BpeMs CIyXeOHBbIX COBellaHWii, Oecel, WHOTO
CIIy’K€OHOTO OOIIEHUS C TPaKIaHAMHU.

3.3. PaGotaukn  YupexaeHus MPU3BaHBl  CIIOCOOCTBOBATh CBOUM
CITyKEOHBIM MOBEJACHUEM YCTAHOBJECHUIO B KOJUICKTHBE JICTOBBIX

B3aMMOOTHOIIEHUI ¥ KOHCTPYKTHMBHOI'O COTPYAHUYECTBA IPYT C APYTOM.
PaboTHukn VYupexaeHUs IOJKHBI ObITh BEXIMUBBIMU, J00pOXKEIaTEIbHBIMHU,
KOPPEKTHBIMHM, BHHUMATEIbHBIMU W MPOSBISATH TEPIUMOCTh B OOILIEHUU C
rpakJjaHaMu U KOJUJIEraMHu.

3.4. Buemnuit BU/]I paboTHHUKA YUpEXKIEHUs MPU HCIOTHEHUH UM
JOJKHOCTHBIX 00s13aHHOCTEM B 3aBUCUMOCTH OT YCJIOBUM pabOTHhI
JOJDKEH  CIOCOOCTBOBATh  YB@KWUTEIBHOMY  OTHOLIEGHUIO  TpaxkaaH K
YUPEXKJIEHUIO, COOTBETCTBOBATH OOIICTIPUHSATOMY JI€JIOBOMY CTHIIIO, KOTOPBIH
OTINYAIOT OPUIHAIBHOCTb, CACPKAHHOCTh, TPAAUIIMOHHOCTD, AKKYPATHOCTD.



IV. OTBeTcTBEeHHOCTH 32 HapylLIeHue moJio:keHuit Koxekca
4.1. Hapyimenue pabotHukom Yupexaenus nonoxeHuit Kopekca noayiexur
MOPAJILHOMY OCY>KJICHHIO Ha 3aCE€JJaHUU KOMUCCHUHU 10 COOJIIOJICHUIO TPEOOBaHUH K
CIIy’K€COHOMY  TIOBEJACHHIO  PaOOTHUKOB YUPEXKIECHUS U YPEryJIHMpOBaHUIO
KOH(JIMKTa UHTEPECOB B YUPEXKJICHUHU, 0OPA30BAHHON B COOTBETCTBUU C YKa3zoM
IIpesunenta Poccuiickoit ®enepanuu ot 1 uronsg 2010 r. Ne 821 «O koMuccuHsIx
Mo COOJIJICHUI0  TpeOOBaHMM K CIIy)KeOHOMY TMOBEACHUIO (deaepaabHbIX
TOCYJAapPCTBEHHBIX CIYXKAIIUX W YPETYJIHPOBAHUIO KOH(MIUKTa WHTEPECOB», U
yperyJIMpOBaHUI0 KOH(MIWMKTa WHTEPECOB B YUPSKICHHH, a B CIydasx,
MPEAYyCMOTPEHHBIX 3aKOHOIATEILCTBOM, HapylleHue nojoxenuii Kogekca Bieuer
pUMEHEHNE K pabOTHUKY YUPEKIECHUS MEP IHUCIUTUIMHAPHON OTBETCTBEHHOCTH.



C IlonoxxeHueM o poeCCHOHATEHON JTHKE TEIarormueckux pPabOTHUKOB
MBJIOVY «/leTckuii can ¢c. HUHOBKa» 03HAKOMJICHBI:

Nori/mm | ®.1.0. cotpyaHuka JIOJ>KHOCTB IHoamuce ara

1 I'opauenko E.II. BOCIIUTATEIb

2 JIykbsinoBa E.A. BOCITUTATENb




